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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided aBer the
shipment.Paperback Pages Number: 344 Language: Simplified Chinese Publisher: People's Posts and Telecommunications Publishing House; 2nd
edition (April 1. 2008). Higher vocational college computer education planning materials oIice automation tutorials and practical (2)
Comprehensive a systematic introduction to the basic theory and applications of oIice automation technology. The book is 10 chapters divided into
four parts. L-chapter and Chapter 2 introduces the theoretical knowledge of oIice automation and oIice automation. information processing
method. Chapter 3. chapter 7 for the second part of the introduction of oIice automation soBware and technology. including word processing.
form processing. presentation. processing. network technology and security. Chapters 8 and 9. the third part introduces the proper use of
equipment commonly used in oIice automation and maintenance. and describes the use of commonly used tools. Chapter 10. Part IV provides 12
training projects. the purpose is to enable students to further consolidate their knowledge through hands-on.Four Satisfaction guaranteed,or
money back.
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